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For CPAs and CPA firms, the beginning

of January's tax season often marks the
start of a season full of excitement and, at
times, stress. With the 2026 tax season
just around the corner, it's time you start
preparing for the busy season in advance.
Your clients are relying on you to navigate
through tight deadlines, deductions,

and those annoying IRS updates without
missing a beat.

That’s why we have decided to put
together a comprehensive tax preparation
checklist 2026 to help you stay compliant,
organized, and ahead of the curve, all
while incorporating some solid CPA tax
season tips to make your workflow

smoother. As a CPA firm owner or
partner, you know the stakes are high.
According to the IRS, the gap between
what taxpayers owe and what they pay
has reached a staggering $688 billion
for the tax year 2021, with underreporting
accounting for over 80% of this amount.

That presents a significant compliance
challenge; even minor errors at such

a time can lead to audits, penalties, or
worse. However, with this tax preparation
checklist 2026 by your side, you will now
have the ability to minimize risks and
maximize efficiency for your firm

and clients.

q 1




What should your tax

preparation checklist 2026 D
Include for client intake
and documents?

You should begin your tax
preparation by collating all the
necessary documents for each
client in advance. This will save
you from unnecessary overwork
and back-and-forth.
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All W-2s, 1099s (including
1099-K, 1099-DA), K-1s,
mortgage, and loan interest
forms received.

Receipts and evidence for
deductions (charity, business/
home office, education, health
expenses).

Completed tax organizer or
@ digital intake questionnaire

received.

Signed engagement letter and
current fee estimate collected
from each client.

Documentation of major life
changes (marriage, divorce,
adoption, death) on record.

Childcare payment, education
credit, and HSA documentation
sorted.

Digital copy of prior-year tax
return on file for comparison. Bank and brokerage
statements, property tax
receipts, major transaction

records uploaded.

Prior year’s estimated tax
payment records and any recent
IRS notices.

Missing prior returns or K-1s can lead to Key Takeaway:
unnecessary rework and requests for
extensions. According to IRS filing-season
reporting, the IRS is expecting over 140
million returns. Getting your documents
ready in advance can save you from serious
calendar pressure.

You should have a checklist intake packet
and a single shared folder per client,

and collate everything in advance, even
before you touch your numbers.
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When does your tax preparation
checklist 2026 say key filing
deadlines fall?

For every taxpayer and CPA, the deadlines are
non-negotiable. You must highlight that Deadlines
are non-negotiable. You must put all these dates

in your firm’s calendar.
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Core federal dates for calendar-
year taxpayers (2026 filing season):

Individual Tax Returns & Extensions

April 15, 2026 — Deadline to file Form
1040 (tax year 2026) or request a six-
month extension with Form 4868.

Information Return Furnishing
(1099, etc.)

February 17, 2026 — Deadline to furnish to
recipients certain forms such as 1099-B,
1099-DA, 1099-S, and certain 1099-MISC
(boxes 8 or 10) IRS.
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Estimated Tax Payments (for 2026)
« Q1 April 15, 2026

« Q2:June 15, 2026

« Q3: September 15, 2026

- Q4: January 15, 2027

Filing Season Start (Projected)

The IRS typically starts its filing season in
late January. However, there is speculation
following a recent statement by the IRS
commissioner, suggesting a possible

start of the tax season on Presidents’ Day
(February 16, 2026), due to extensive system
changes. Although there has not been any
confirmation given on this. The IRS will issue
an official announcement in January 2026.

IRS Staffing & Potential Delays
The Taxpayer Advocate Service has issued
a warning, indicating that ongoing staffing
reductions (a 26% decrease) and anticipated

retroactive tax law changes may cause
delays during the 2026 filing season.

Key Takeaway:

It is highly advised to create a firm-level
deadline calendar to keep things ready ahead
of the busy season.
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Why Include Recent Law

Changes in Your Tax Preparation
Checklist 20267

The recent IRS law changes can be game
changers for CPA firms; ignoring these changes
from your 2026 tax preparation checklist can
cost you heavily. The One Big Beautiful Bill Act,
signed July 4, 2026, extends TCJA provisions
permanently, like lower brackets and the doubled
standard deduction—now $15,000 for singles

and $30,000 for joint filers in 2026.
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The new update also introduces no-tax-on-tips
(up to certain limits) and overtime deductions
through 2028, as well as a $6,000 extra senior
deduction. Inflation adjustments increase the
child tax credit and EITC—max EITC now $8,046
for three or more children.




The SALT cap has also been increased to Key Takeaway:
$40,000, beginning in 2026, and will phase out
for incomes above $500,000. For businesses,
the bonus depreciation remains at 100% through
2029. These major shifts demand careful
consideration by CPAs and businesses alike.
You must update your software and train your
staff on all the latest changes, such as enhanced
reporting for digital assets.

Audit last year's returns against these
changes during prep. Sharing the
latest IRS updates for accountants like
these positions your firm as proactive,
potentially increasing client retention
by 20-30%.

For clients in high-tax states, the SALT tweak

comes as a blessing, but it also warns about

phase-outs. Your tax preparation checklist 2026 D
should flag these for review—scan returns for

eligibility to claim the new senior or overtime
breaks.




How Recent IRS Updates
Affect Your Workflows?

According to the latest IRS updates for
accountants, the introduction of “One, Big,
Beautiful Bill Act” will not have any impact
on the popular forms such as W-2, 1099, or
payroll withholdings this year. Therefore, for
2026 the reporting protocols and workflows
will remain unchanged. However, for

2026 changes are anticipated.
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No changes to Forms W-2, 1099, or 941
for 2026

Federal tax withholding tables for
2026 remain the same

2026 will include updated forms for
reporting overtime and tips

Key Takeaway:

For 2026, there will not be any changes

in the current reporting and withholding
procedures, however, for the coming season
you must prepare for substantive changes.




Preparation & Client Communications
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Send document Schedule team-wide Maintain active list of Flag clients in high-tax
request reminders to prep review meeting to open client files and states, digital asset holders,
clients in early January discuss new rules and missing documents. and those eligible for new
and February. complex clients. deductions for manual review.

®

Offer client advisory Prepare deadline
updates via email, reminders to

calls, or webinars on minimize late filings
2026 tax changes. and extensions.
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Final Word

While you can confidently plan everything
around the April 15, 2026 deadline, it is
always advised to start your preparation
early for filings and extensions.

This will help you stay alert on the updates for the filing season
and take care of any possible IRS update coming your way.

If you are not able to find a starting point for your tax filing
preparation, write in to us at marketing@datamaticsbpm.com
and we will have our tax experts reach out to you with a solution,
perfectly tailored to meet your business requirements.
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5 Datamatics

Business Solutions

About Datamatics Business Solutions:

Datamatics Business Solutions is a technology-driven outsourcing partner for
leading global enterprises. With our technology enabled CPA services, we help
CPA firms achieve their business goals with absolute ease.

With a perfect balance of a highly scalable and secure ecosystem comprisingof
some of the most acclaimed accounting & ERP software and human ingenuity to
go with, we have been able to retain 100% of our client in over a decadeof our
operations.

© Datamatics Business Solutions Limited. All Rights Reserved.

Reach out to us for more details

USA : +1-571-297-6166 | EMEA :+44-20-3005-2151 | APAC:+91-22-6671-2001

Website : www.datamaticscpa.com Follow us on Linkedin — @



https://www.linkedin.com/showcase/cpa-accounting-tax-outsourcing-datamatics-business-solutions/

